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Notice on the Unified Management of Certificates of Constractors
and forwarders
To: Exhibition organizers,
In response to the request of Pudong New Area’s Security Bureau to practice a real-name
authentication and photo system in regards to workers involved in erection work, the Shanghai
New International Expo Centre Co., Ltd.( hereinafter refer to as the SNIEC) has formulated the
following measures to change the undesirable situation in managing the certificates of workers
involved in booth erection and dismantling, and to ensure a safe environment within the SNIEC’s
exhibition halls and unloading areas.
1. From Jan 1st, 2011, all workers involved in exhibition booth erection and dismantling (including
those from the exhibition’s official constractor, raw space constractor, and official forwarder) will be
required to obtain passes from the SNIEC, who is exclusively responsible for the registration,
checking, production, and management of the aforementioned passes.
2. person in charge of the work can apply for passes of any workers under him. (On-the-spot
application requires the originals of the workers’ ID cards). To reduce the time spent in on-the-spot
registration, the SNIEC will set up an on-line appointment system for the issuance of the
certificates. From July 1st, 2010, all persons in charge of the work of erection contractors and
transport contractors are required to go through the Real-name Authentication procedures at the
SNIEC at least 15 days prior to the start of their work.
3. From May 1st 2012, Documents required for Real-name Authentication procedures include the
original and 2 photo copies ( front and back sides) of second-generation ID cards
( first-generation ID cards or passports are not supported) of the person in charge of the work
from the contractor; originals and 2 photo copies of relevant industry training certificates; the
Real-name Authentication Form for Erection Contractors and Transport Contractors; the Safety
Commitment of Erection Contractor; and the confirmation letter to accept SMS notice. All the
above-mentioned forms and certificates must be originals that have been filled out in block letters
and bear the signature of the head of the respective company and its company seal. If the holder
of the certificates and documents cannot make it to the SNIEC to go through the procedures in
person, a Letter of Authorization signed and stamped by the entrusting party and the entrusted
party must be provided. （view www.sniec.net:8080 to download above documents）
4. The organizer of the exhibition shall submit to the SNIEC a List of Raw Space Erection
Contractors, which bears the company seal of the organizer.
5. After Sep 1st, 2010, the person in charge of the work from the constractor or forwarder who fails
to go through the Real-name Authentication procedures 15 days prior to the start of the exhibition

Shanghai New International Expo Centre Co., Ltd.
上 海 新 国 际 博 览 中 心 有 限 公 司
will lose the privilege of making registration appointments online. The person in charge of the
work will still have to go through the Real-name Authentication procedures on the spot, and the
person in charge of the work shall bear all responsibilities for any time loss or other consequences
resulting from the queuing, and prolonged authentication, registration, checking, and certificate
obtaining, etc.
Please follow the instructions of the Notice.
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